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Grovelands C P School 

 Admissions Policy for the 2022/23School Year 

Grovelands C P School is part of the Hailsham Co-operative Learning Trust (HCLT), which is its own 

admissions authority.   

Grovelands CP School ensures that the practices and the criteria used to decide the allocation of 

school places are fair, clear, and objective.  

In the normal admissions, round parents apply to the local authority in which they live for places at 

their preferred schools. Parents are able to express a preference for at least three schools. The 

application can include schools outside the local authority where the child lives: a parent can apply 

for a place for their child at any state-funded school in any area.  

All preferences are collated and parents then receive an offer from the local authority at the highest 

preference school at which a place is available.  

Parents, and in some circumstances children, have the right to appeal against an admission 

authority’s decision to refuse admission. 

 

The following are the final (determined) admission arrangements agreed by the governing body of 

Grovelands Community Primary School for the 2022/23 school year. 

The admission arrangements for the 2022/23 school year are therefore as follows: 

Admission Number 

There is no proposed change to the admission number. The Governors intend to admit a maximum 

of 90 pupils to the Reception Year.  The Governors have also agreed, as a matter of policy, not to 

exceed the maximum number of 30 children in all classes throughout the school. 

Application process 

Applications must be made using the County Council’s application procedure. Parents can apply 

online, or a paper form is available from the school or the Admissions and Transport Team at the 

address below. Completed paper applications should be returned to: 

 

The Admissions and Transport Team 
PO Box 4 

County Hall 
St Anne’s Crescent 

Lewes 
East Sussex 

BN7 1SG 

Apply in-line in or around 12th September 2022 

The closing date for Reception applications is on or around 15th January 2023.  

Letters allocating places will be posted on or around 16th April 2023. 
 

All applications for all year groups are subject to the County Council’s co-ordinated schemes. 

 

 



Oversubscription Criteria 

If there are more applications than places available at the school, the criteria below will be used to 

determine which children are offered the available spaces, and will be applied in the following order 

of priority: 

1) Looked after children and children who were looked after, but ceased to be so because 

they were adopted (or subject to residence orders or special guardianship orders) 

immediately following being looked after. 

2) Children who will have a brother or sister at the school at the time of admission. 

Children are ‘siblings’ if they are full, half, adoptive or foster brother or sister living in the same 

household.  

3) Children whose parents are employed as teachers at Grovelands School in either or both 

of the following circumstances 

a) Where the member of staff has been employed at the school for two or more years at the 

time at which the application for admission to the school is made, and/or 

b) The member of staff is recruited to fill a vacant post for which there is a demonstrable skill 

shortage 

4) Children living within a pre-defined community area. 

Each home address in the county falls within a community area although living in a community 

area does not guarantee a place can be allocated 

5) Children living outside the pre-defined area. 

This relates to children who do not meet criteria 1 to 4 above. 

Tiebreaker 

If there are more children who qualify under an oversubscription criterion than places available, 

place allocation will be determined by prioritising applications within that criterion, on the basis of 

the home to school distance using the same method as the local authority.  

In the event that applicants cannot be prioritised using the tie-breaker above because the distance 

measurements are the same, the Authority will use the random allocation to decide which children 

will be offered the remaining places.  This will be done electronically using the Authority’s 

admissions software.   

Twins and children from multiple births 

Where the admission of both twins or all siblings from a multiple birth would cause the school to rise 

above its Planned Admission Number, both twins or all of the siblings will be admitted.  Where the 

admission of the additional child or children from multiple births to an infant class would result in the 

PAN rising above 30 (or multiples of 30), the additional child/children would be exceptions to the 

Infant Class Size legislation throughout the infant phase or until the number in the year group 

reduced to the PAN. 

Defined Community Area. 

The current community area for the school remains unchanged and will be used to prioritise children 

who do not qualify under criteria 1-3 shown above.  

 

 

 



Waiting lists 

Parents/carers of children who have been refused a place at Grovelands can ask for their child to 

be added to the Waiting List, which is kept in the order of the oversubscription criteria above.  The 

Waiting List will be cleared on the last day of terms 2, 4 and 6 (Christmas, Easter and in July).  

Parents/ Carers will need to request they are put back on the list after these times.   

Parents can ask at any time where their child features on a waiting list. 

Late applications 

Applications for the Reception Year that are received after the published closing date and are 

deemed to be late will be dealt with in accordance with the County Council’s co-ordinated scheme. 

In Year Admissions 

A parent can apply for a place for their child at any school, at any time. In the first instance parents 

must apply via East Sussex County Council. 

Upon receipt of an in-year application, parents will be notified of the outcome of their application in 

writing within 15 school days.  

Where an application is refused, the school will also set out the reason for refusal and information 

about the right to appeal. 

Where an applicant is offered a school place following an in-year application, and the offer is 

accepted, arrangements will be made for the child to start school as soon as possible, particularly 

where the child is out of school. 

Grovelands has administered its own in-year admissions since September 2014, in year admissions 

hereafter will be managed in line with this policy and the Waiting List Policy.  

 

Admission of children below compulsory school age and deferred entry to school 

Most children will start school in September but this is not compulsory. The law only says that your 

child must start school at the beginning of the term immediately following their fifth birthday.  

East Sussex Local Authority prefer all Reception children to start school in September at the start of 

the school year so that schools can give them the best possible start and help them to achieve 

more.  

Deferred entry  

If you feel your child will not be ready to start full-time school in September, you may defer your 

child’s entry to Reception until later in the school year.  

Before you decide, we recommend you read the following options in order to understand the 

process and the implications of your decision.  

Option 1  

You accept the Reception place offered and your child starts school in September.  

Option 2  

You accept the Reception place offered but choose to defer your child’s entry until later in the 

school year.  

 If your child was born between 1 September and 31 December, they must take up their Reception 

place by the start of the term in January.  



 If your child was born between 1 January and 31 March, you can defer taking up their Reception 

place until the start of the term in April. 

  If your child was born between 1 April and 31 August you can decide not to take up a school 

place until the next academic year, however a place will not be held in a Reception class. This 

means if you choose not to take up your child’s place in April, you will then need to apply for a Year 

1 place for the start of the next academic year 

However, there is no guarantee that your child will be allocated a place at one of your preferred 

schools as those children who took up their Reception places will automatically be entitled to a 

place in Year 1, and so most Year 1 classes will be full. This must be formally agreed with the 

school.  

Nursery to Reception class Children do not automatically transfer from nursery to a Reception class 

so you must complete an application for a Reception place. Attending a nursery attached or 

affiliated to a school does not guarantee your child a place at the school 

 

Admission of children outside their normal age group  

Parents may seek a place for their child outside of their normal age group, for example, if the child 

is gifted and talented or has experienced problems such as ill health. In addition, the parents of a 

summer born child may choose not to send that child to school until the September following their 

fifth birthday and may request that they are admitted out of their normal age group – to reception 

rather than year 1.  

The decision is based on the circumstances of each case and in the best interests of the child 

concerned.  

This will include taking account of the parent’s views; information about the child’s academic, social, 

and emotional development; where relevant, their medical history and the views of a medical 

professional; whether they have previously been educated out of their normal age group; and 

whether they may naturally have fallen into a lower age group if it were not for being born 

prematurely.  

They also take into account the views of the head teacher of the school concerned.  

Further details are available on the East Sussex County Council Website.  

 

<https://www.eastsussex.gov.uk/educationandlearning/schools/admissions/infant/summerborn/starti

ng-school-law/> 

 

Right to appeal   

If a parent is informed of a decision to refuse their child a place at a school for which they have 

applied, it must include the reason why admission was refused; information about the right to 

appeal; the deadline for lodging an appeal and the contact details for making an appeal.  

 

 

 

 

https://www.eastsussex.gov.uk/educationandlearning/schools/admissions/infant/summerborn/starting-school-law/
https://www.eastsussex.gov.uk/educationandlearning/schools/admissions/infant/summerborn/starting-school-law/


Parents have the right to appeal against the decision. To appeal, parents must put in writing 

reasons for appealing and will be given the opportunity to explain in person the reasons for an 

appeal 

In order to make an appeal you must have parental responsibility for the child/children you are 

appealing for 

You should return your appeal to East Sussex County Council.  

If you have any queries about the appeal process or related matters - email: 

schoolappeals@eastsussex.gov.uk 

The school admissions process, including the school appeals process, must be administered in 

accordance with the School Admissions Code and the School Admission Appeals Code. These 

Codes are issued by the Secretary of State for Education and can be viewed at: 

https://www.gov.uk/government/publications/school-admissions-code--2  

The Local Government Ombudsman can investigate complaints about maladministration on the part 

of an appeal panel for a maintained school. A complaint to an Ombudsman is not a further appeal. It 

must relate to the administration of an appeal rather than the appeal decision. Maladministration 

covers issues such as failure to follow correct procedures or failure to act independently and fairly. It 

does not cover the merits of decisions that only the panel has the authority to make. Therefore, 

generally, the Ombudsman cannot consider whether the appeal panel was correct to uphold or 

dismiss the appeal. The Ombudsman is not able to overturn the appeal panel’s decision but, where 

they find that there has been maladministration, they may make recommendations for a suitable 

remedy. For example, they may recommend that an appeal is reheard by a different panel and with 

a different clerk. 

Parents considering making a complaint can contact the Local Government Ombudsman’s Advice 

Line on 0300 061 0614, visit the website at https://www.lgo.org.uk/ or email advice@lgo.org.uk or 

write to: East Sussex School Appeals Service 12 The Local Government Ombudsman PO Box 4771 

Coventry CV4 0EH.  

  

 

https://www.gov.uk/government/publications/school-admissions-code--2

